Introduction

Welcome to the CRP program! In this short, self paced

refresher article, you'll discover the foundational habits,
setups, and tools that empower you to work remotely with
confidence, focus, and security.

Read through each section before attempting your quiz
questions—by the end, you'll understand why each practice
matters and how to make it your new normal.
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1. PLAN YOUR DAY, OWN YOUR TIME

A structured schedule is more than “to do” lists—it’s your roadmap for momen-
tum. Carve your workday into focused blocks (for example, 50min of deep work
followed by a 10min break). Not only does this prevent mental fatigue, but it also
helps you finish tasks efficiently and avoid burnout. Resist the temptation to react
instantly to every ping or to push through without rest: planned breaks are your
productivity secret weapon.

Key Takeaway: Create a daily schedule with built in breaks to maximize efficiency
and well being.

3. MASTER TIME MANAGEMENT

A structured schedule is more than “to do” lists—it’s your roadmap for momen-
tum. Carve your workday into focused blocks (for example, 50min of deep work
followed by a 10min break). Not only does this prevent mental fatigue, but it also
helps you finish tasks efficiently and avoid burnout. Resist the temptation to react
instantly to every ping or to push through without rest: planned breaks are your
productivity secret weapon.

Key Takeaway: Create a daily schedule with built in breaks to maximize efficiency
and well being.
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2. DESIGN A DISTRAGTION FREE WORKSPAGE

A structured schedule is more than “to do” lists—it’s your roadmap for momen-
tum. Carve your workday into focused blocks (for example, 50min of deep work
followed by a 10min break). Not only does this prevent mental fatigue, but it also
helps you finish tasks efficiently and avoid burnout. Resist the temptation to react
instantly to every ping or to push through without rest: planned breaks are your
productivity secret weapon.

Key Takeaway: Create a daily schedule with built in breaks to maximize efficiency

and well being.

To learn more and to purchase the course, click here
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